
VIPSLI – Process Document – Learner requesting additional learning activities 
 

Process summary -  

• Learner clicks on Select a new learning activity 

• Learner identifies the appropriate activity and clicks in the Request box 

• Learner clicks on Save 

• Supervisor sees there is an item under Learning activity requests to approve, and clicks on 

Confirm or Reject 

• Administrator sees a new item under Learning Activity Requests to assign 

• Administrator selects items to assign, checking start and end dates, and assigns default units 

if appropriate. 

• Supervisor sees a new item in Learner with new learning activities and clicks to view 

• Supervisor identifies the appropriate item, and clicks on View/edit units 

• Supervisor selects the required units, and clicks Save 

• Learner sees new item under My training 

 

 

Screen views -  

 

Learner clicks on Select a new learning activity 

 

 
 

 

Learner identifies the appropriate activity and clicks in the Request box 

 

 
 

 



Learner clicks on Save 

 

 
 

Supervisor sees there is an item under Learning activity requests to approve, and clicks to view it 

 

 
 

 

Supervisor identifies the appropriate item and clicks on either Confirm or Reject.  

 

 
 

 

 

 

 

 

 

 



Administrator sees a new item under Learning Activity Requests to assign 

 

 
 

 

Administrator selects items to assign, checking start and end dates, and assigning default units if 

appropriate.  

 

 
 

Administrator clicks on Save 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Supervisor sees a new item in Learner with new learning activities and clicks to view 

 

 
 

 

Supervisor sees New learning activity assignments. 

 

Supervisor selects appropriate item and clicks View/edit units  

 

 
 

Supervisor selects the required units, and clicks Save 

 

 
 

 



Learner sees new item under My training 

 

 
 

 

 

 

 

 

 

 


