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Assigning new qualification to assessors 

 
When adding a new qualification to your centre don’t forget to also assign the new qualification 
to the assessors too. 

As Centre administrator – go to Users > Users then open the  user profile of each assessor in turn.  Scroll 
down to the Assessor qualification assignments section. 

 

Tick the new qualification.  

If this is not done, the assessor will not b able to see and assess that qualification even if it has 
been assigned to the learner. 


