
VQManager Enhancement -April 24 Version 1 17/04/24 

VQManager Enhancements April 2024 

 
 
Adding notes on screen for 'Assign frameworks' section of learner profile. 

We have added a note on the screen to make the functionality of the framework assignment area 

clearer. 

Set the start and end date first before ticking the “Assign framework” box. If you subsequently need 

to change the start and end dates, scroll down to the “Candidate qualification assignments” table 

below and make the changes there. 

The second section is very important: 

If you subsequently need to change the start and end dates, scroll down to the “Candidate 

qualification assignments” table below and make the changes there. 

This is where you need to make subsequent changes: 
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Adding information to the OTJ data block in Diary and Activity log. 

We have added some additional information to the data block on both the Diary and Activity log 

pages to help with clarification of why some OTJ hours are not being included in the total.  

The start date here is the earliest start date, (where a learner is doing more than one qualification) 

and the end date the latest end date, (where the learner is doing more than one qualification) i.e. 

the dates the system is using to calculate the OTJ total.  This formula is as per the funding rules for 

counting valid OTJ hours. 

The totals shown here are for hours recorded across both the Diary and Activity log tab, whichever 

you are using.  

Diary 

 

If you are concerned you may not be seeing all of the total hours in the table below, it is likely that 

all of the below criteria has not been met. 

For the hours to count – they MUST: 

1. Fall within the start date and end dates of any qualification they are doing- i.e. if they are 

doing a framework, the earliest start date and the latest end date for any of those 

qualifications.  These are set up in the User profile by the Centre Admin 

2. Be confirmed by the assessor.  

3. Have a date of activity logged in the activity log field, hours won’t count if they are logged in 

an Activity Log entry and the ‘Actual date’ field is left blank. 

There is also a help icon above these dates, which displays more information about the OTJ hours. 
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Alteration to wording on OTJ confirmation key. 

Following feedback from our last update, the wording in the key at the top of the Diary and Activity 

log pages has been altered slightly, so it says 'Confirmation not requested/required', rather than 

'Confirmation not requested'. 

Activity log 

 

 

Adding text to Assessment plans to explain assessor sign off. 

For clarity, we have added some text to the assessment plan page to explain what assessor sign off 

means.  This is visible to all users, regardless of whether the assessment plan is signed off by the 

assessor already or not. 
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We have also added the sign off date for the plan, so when saved it is visible. 

 

Add 'date logged' to Diary and Activity log downloads. 

We have added the date logged to the EPA download for Diary and Activity log. 

This will also appear in the Excel download version of this report too. (See next development). 

 

Add download of Activity log and Diary to Excel.  

The download versions of the EPA export of both the Diary and Activity log have had Excel versions 

added, as well as the existing PDF option. 

Previously: 

 

Now: 
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Adding view of all assigned content in Gap Analysis report.  

We have added a new column to the gap analysis reports showing the minimum requirements 

completed to date. 

In the example below you are able how many times that criteria needs to be addressed and how 

many times it has been addressed to date. For example 1/3. 

 

In the screenshot below, I have run the report to include all criteria so you can see the ones in black 

which indicate criteria has already been met, are showing 4/4 for example.  

 

 

All of these functions have been automatically added to your centre. 


