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Progress Reviews for Line Manager  
 
The Line Manager role in VQManager is mainly a view only provision but VQManager also allows 
employers to participant in VQManager, specifically around Progress Reviews and Off the Job 
Training.  People who are allocated to this role, are linked to just the learners at their employment. 
They have direct access to these user’s e-portfolio content.   
Note:  

• Line Managers cannot edit or change any e-portfolio content they can only contribute to the 
areas specified above. 

 
 
Contributing to a Progress Reviews 
 
On the “To Do“ tab in the “Home” area  this lists all of the progress reviews that you need to confirm 
for your learners.  The overdue ones will appear in red.  
  

 
 
Select the hyperlink on the right “View/confirm” to open the review, read it and add your 
comments. 
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Save your comments and confirmation using the button at the bottom of the page 
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Adding opt-in e-mail notification for line managers of upcoming progress reviews 
We have added an opt-in e-mail for Line Managers, to let them know when a progress review is 
coming up.  The notification is located in the Personal Details Tab alongside other opt in 
notifications. 

 

 
 
 
 
 
It has the same options as the other reminders in this category. 
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Here are the full details of the email summary notifications: https://skillwise.net/wp-
content/uploads/2023/02/Email-Summary-Notifications-V3.pdf 
 
Allow Line Managers to upload files to Progress Reviews. 
 
Previously line managers were only able to add comments to the progress reviews, they are now 
able to upload files too. The uploading of files works in the same way as it does for other users and 
areas of the system. 
 

 
 

 
 
 
 
 
 
 
 

https://skillwise.net/wp-content/uploads/2023/02/Email-Summary-Notifications-V3.pdf
https://skillwise.net/wp-content/uploads/2023/02/Email-Summary-Notifications-V3.pdf
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Add rows to Progress Review report to show which users signed off. 
 
It is now possible to see the name of the person who signed off a progress review in the progress 
review report.   
 

 
The name which appears is the name of the assessor who confirms the review in the “actual date” 
field. 

 
The name of the line manager (employer) who also confirms the review is now visible - if this is 
applicable.  
 
The new rows in this report appear in the on screen and downloadable versions as you would 
expect. 
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