Adding option for employers/line managers to confirm qualification
sign off

This development adds the option for the employer/line manager to confirm and add comments
when the qualification is signed off.

This will be triggered by a tick box when the assessor signs the qualification off. The option to
request sign off from an employer/ line manager will only appear if an employer/line manager is
assigned to the learner.
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| confirm that this candidate has achieved all the requiremenis for the units listed.

Request student to confirm qual sign off?
If this box is checked when the qual is signed off, the student will be requested to acknowledge the sign off and leave comments.

Request student's line manager to confirm qual sign off?
If this box is checked when the qual is signed off, the student's line manager will be requested to acknowledge the sign off and leave comments.

Please Mote:

= Signing off a qualification will notify your Centre Administrator that it iz ready for certification.
= You are allowed to reverse your signing off of a qualification at any time before it has been signed off by an 1QA.

When the assessor requests their contribution, this is what the line manager (employer) sees:
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[} Please tick this box to confirm this gualification =ign off, and leave any comments in the box above.

These new confirmations will have no effect on the completion status of a learner's qualification.
When the assessor signs off, the completion status and progress percentage will be updated as
usual.

Two new columns now appear in the qualification sign off table:
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Assessors will also receive a notification in the Info tab that line managers has responded to

requests to confirm qualification sign off.
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The assessor can make this request at the point when they sign off the unit, or they can go back

afterwards and add the request.

The assessor is not able to withdraw the requests once they have been responded to; or once the
IQA has signed off the qual. The line managers can confirm the sign off and add comment at any
time after they have been requested. This might be before or after IQA sign off. IQAs may choose to
hold off from signing off a qualification until the responses come in, but it remains up to them. This
matches the way learner confirmation of unit sign off works. The continuity will help keep things

simple for users.



