VQManager Enhancement August 2021

Evidence - Add 'date of activity' field

We have added a new field to the Log evidence page called Date of activity which allows you to add
a date for when the evidence occurred.
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The normal calendar pops up to add a date to the field:
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If you forget to, or do not add a date or tick no date, the date defaults to the date the evidence was
created. This date can be edited along with the rest of the evidence by the user who ‘has’ it to work

on.
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This new date field pulls through to the Evidence list and Evidence matrix, as you would expect.
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Unit Assessment | Log Evidence Learner  Learning | Progress  Unit status evidence  Qualification | Learner Student = Search
assignments plans evidence | list diary content  reviews matrix&signoff statusEsignoff activity log details evidence
Qualification [l v
Unit
Method [ Al methods ~
w» Customer Services NVQ -L2
Sort by oldest first
Date created 18082021 Number ET2EM407
Method Work products
Qualification Please open the evidence to see the items covered o View | Reassess
| Date occurred  16/08/2021 |
— - 8 o
Description dated evidence
Last action 18/08/2021 - Tutor saved and sent for verification
Date creatad Daleumrredl] Tutor B3 Summary ) Desedpton [ 12t dates [ evase B method B Perormance criteria B Range simement
Knewledge and understanding
Welford, James
Customer Services NVQ - L2
Unit: 1 Prepare yourself to deliver good customer service
Tutor gign off date:
1QA =ign off date:
Element: 1.1 Describe the customer service of your organisation to customers andfor colleagues
Evidence Date Date Summary Method Performance Range Knowledge and
created |occurred criteria statement understanding
1|2|23|4|5/6(7|8/9|10|A(B|C|B|C|D|E|F 1 1 5|6(7 |89 10111
BT2/EMGTS 07/07 /2016 Questions answerad 1 1111 1| 1[{1]1 1 1 1111111
Total 1 1(1)1(1]1
Recommended minimum 1(1(1(2|3(4|5|2 1 1 1111 {1|1]1
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Exporting Activity Log for EPA

A new function allows the assessor to export all the activity logs for a learner.
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v Previous logs

[Copy logs to other students|

OTJ hours key: Student logged, Employer confirmed, Tutor confirmed, Tutor and Employer confirmed

Activity Category Summary title Logged by Stat End Activity Altach- GLH? Off the job

date time time detail ments fraining?
15/07/2020 07/05/2018 c. Support GLH and Offthe job  Krabbappel, Edna  14:00 16:30 ] 230 Edit
17/08/2021  01/08/2021 c. Support 0oTd Krabbappel, Edna ] ",j Edit
17/08/2021  04/07/2021 1. Telephone Call to learner Krabbappel, Edna - "Ij 15:00 Edit
17/08/2021  17/08/2021 g. Email june rcontact Krabbappel, Edna - 1:00 Edit

Prepare activity
logs for EPA

A new button appears underneath the table of activity logs called Prepare activity logs for EPA.

When the arrow is selected all activity logs are added to a single PDF document.
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Activity logs prepared for EPA

Link Download

hitp:/fdev.vgmanager.co.uk/cgifradSV Q. colEpaActivityLog_Notification_Kari_1640_pdf?r=0&i=8&ri={4C5AD2DF-AG51-4F12-874C- %
D45A4564086C8org="1&sc=1&ca=1640 2
Copy this link

Download Cloze

The link can be copied or the document can be downloaded, either by selecting the download icon
or selecting the Download arrow.
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When downloaded the PDF displays like this:

Student activity log

[Student Notification, Kari
Employ Pandora

Institurtic Institution One
Curriculum arealHealth and Social Care
Tutors Krabbappel, Krabbappel
’Emplayers vagmiv, vgmiv

AAA_Wil_test AAA AAA_ Wil test AAA
Bryson, Billy

TReach

Ca‘iegurymmrykﬁﬂy [activity detail GLH [OTJ [OTJ Tutor [OTJ Tutor [OTJ IGT..I

date firmati firmation Employer |[Employer [files
date comments  |confir
date icomments

c. Support|GLH and  |07/05/2018 Richer evidence — e-portfolios make the use of electronic evidence 2:30| 00:00|
Off the job much easier. This might be images, video or voice recordings. Inall
fcases, ekectronic evidence is usually rich and a very good indicator of
learner competency that stands up well to QA.

c. Support|OTJ 01/08/2021|Wedded to paper — the use of paper is so enfrenched in a process that |00:00| 00:00 standard-
it's hard to let go. An example might be the use of an evidence tube-
lgathering form in a commercial kitchen. It's still possible to use an e- map.pdf

portfolio, of course, plenty of organisations have a process that blends
the use of paper with the e-portiolio.

f. Call to 04/07/2021|Wedded to paper — the use of paperis so entrenched in a process that |00:00| 15:00(17/08/2021 Skilwise

Telephone|leamer it's hard to let go. An example might be the use of an evidence eleaming
fgathering form in a commercial kitchen. It's still possible to use an e- Myer KN
portfolio, of course, plenty of organisations have a process that blends \V3.pdf

the use of paper with the e-portfolio.

The report captures all data (where applicable) from the following areas:

e Activity Log category

e Summary title

e Activity date

e Activity detail

e GLH

e OTJhours

e OTJ Tutor confirmation date

e  OTJ Tutor confirmation comments

e OTJ Employer confirmation date

e OTJ employer confirmation comments
e Attached files. The files can be opened by selecting the link in the right hand column.

The number of OTJ and GLH hours in this list are totalled at the bottom. Any OTJ hours that have not
been approved by an assessor are excluded, and show as 00:00 in the OTJ hours column.

Note that, if you also have some OTJ hours recorded in the Diary, these are not included in the total
here. If your EPA wants to see OTJ hours records, you will need to check if these are split between
the Diary and Activity log, and download both PDFs if necessary.

iTotal | | | i15:3ui 25:nui
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Exporting Diary for EPA

This second Diary export function works in virtually the same way as the Activity Log export function.

v Learner diary (Wolfson, Graham)

OTJ hours key: Student logged, Employer confirmed, Tutor confirmed, Tuter and Employer confirmed

Summary fitle Logged by Start End Descripion  Aftach- GLH?  Off the job
time: fime ments fraining ?
08/05/2019  08/0320M% 08/05/2019 Training day Wolfson, 11:00 1500 ] "'_, 4:00 Edit
Graham
08/05/2019  16/04/201% 16/04/2019  Training day - forgot Walfson, 9:00 1800 [ ] "'_, 9:00 Edit
assessor confirm Graham
08/05/2019 02032019 02/05/2019  Training day - no OTJ Wolfson, ] 5:00 Edit
Graham
08/05/2019  08/0%201% 058052019 Training Walfson, [ ] Edit
Graham
08/05/2019  08/022019 08052019 Training 2 Wolfson, ] Edit
Graham
31/05/2019  31/0%201% 31/05/2019  training OTJ 0 Walfson, [ ] 2:00 Edit
Graham
31/05/2019  31/0520M% 31052019  training OTJ 5 Wolfson, [ ] 5:00 Edit
Graham
31/05/2019  31/0%2019 31/05/2019 training days OTJ 10 Walfson, ] 10:00 Edit

Graham

Prepare diary
for EPA

Select the new arrow Prepare diary for EPA and the page refreshes to an interim page which allows
you to decide whether the tutor/assessor comments should be included in the download.

== |
= = [—L]
=8l |
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Options for preparing diary for EPA
Select the opfions required by your EPAO:

Include tutor comments in diary entries
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When you have made your choice and selected Continue the page will refresh as before with your
PDF document.

Learner
diary

Learner diary prepared for EPA

Link Download

hitp./idev.vgmanager.co.ukicgirad SVQLcgilEpaDiary_Wolfson_Graham_330 pdf?r=0&i=8&rf={0T21ACES-8D011-4051-A545-
ATDS3E1C13DA S ong=185c=18c3=330

Copy this link

Student diary

Eudnn‘l Wollson, Graham

Employer Smiths

Institution Institution Two

(Curriculum areal Construction

Tutors Assessorn, Assessor
Flanders, Ed
Gilespie, Mary

Krabbappel, Edna
StressAss, SressAss
Wollson, Graham

|Employers

Test OS50, Test OSU

Crouch, Peler

Organisation Role, Anne Swgmoneemp
iy, vgmiv

AAA_ Wil test AAA AAA Wil test_AAA
Mabbut, Gary

Bryson, Billy

Linerman, Linaman

B B

Again your options are to copy the link, or download the document either using the download icon
or the Download arrow.

Summary|Start date [End date [Activity ) [Reflective(Tutor comments GLH [OTJ [OTJ Tutor |OTJ Tutor Er.l oTJ [Attached
title laccount h 1|Employ Employ files
ldate - et
date [comments
Training  |08/05/2019|08/05/2019|Computer-phobia — some 1749 GMT 17/08/2021: 00:00| 4:00/08/06/2018 |[comments 02072020 Skillwise
cay pesophe just don't like wsing a Supparts your Grean ke arming
computer, and there's nothing lagenda — by adopling an e- fyer KN
wrarg wilh that! Mary find that) porfoka you can W3 pl
once they realise how simgple immediately reduce your
and intuitive an e-portfolio can paper usa o as iflle as you
be, il's a lol less scary! Iwish, and vastly reduce your
pehicks mileage.
Training  |16/04/201916/04/2019|mproves efficiency — reducing 17:50 GMT 17/08/2021: 00:00| 9:00117/08/2021 =1ands od-
clay - the: amaunt of time you spend The decision o move 1o an 1=
forgot iravelling, and avoiding le-portiolio like VOManager map.pdf
assessor wasted joumeys allogeather, rright not be straightfonvand
canfirm creates maore time for you lo |- many organisations ask
be gefting on with ather themselvas, what are the
things. ladvarntages and
[disadvantages of using an
le-portiolia?
The report captures all data (where applicable) from the following areas:
e  Summary title
e Start date
e Enddate
e Activity description
e Reflective account
e Tutor comments
e GLH
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e OTJ hours

e  OTJ Tutor Confirmation date

e OTJ Tutor confirmation comments

e  OTJ Employer Confirmation date

e  OTJ Employer confirmation comments
e Attached files

As before, the total OTJ hours is the total for this list. If you also have some OTJ hours recorded in
the Activity log, those will not be included in the total here.

New declaration on Diary entry

We have added a new learner declaration on the diary tab above the reflective account field.

By submitting this diary entry and reflective account, | confirm that it is the result of my own
work.

Activity / descripfion {max. 1000 words

B I Us 9 & == Noml =+ A &

x1

Reflective account
By submitting this diary entry and reflective account, | confirm that it is the result of my own work.

14:49 GMT 18/08/2021:

Freezing learner names and column headers in reports

We have now completed this activity in terms of making the reports easier to use. The last report to
have this technology applied is the Qualification Tracker report.

§ = /v
(v

Qualification
tracker

On target Mo results Off target

Qualification tracker (18/08/2021)

Student Employer Institution Curriculum area Tutor

Gillett, Graham {38} Krabbappel, Edna (6}
Krabbappel, Edna {6}
Krabbappel, Edna (6}

Krabbappel, Edna (6}
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Add IQA column to Qual tracker report

Further to the above report, we have also added an additional column to this report for IQA
information

Qualification tracker (18/08/2021)

Student 104

Bryson, Billy (1624); Craig, William (1723); Devine, Summer (966); Flanders, Ed (1603}, Svgmao
King, Dan {1550} BEryson, Billy (1624); Devine, Summer (366); Flanders, Ed (1603); Krabbappel, Edna (749); Line
Eryson, Billy {1624); Devine, Summer (968); Flanders, Ed (1803); Krabbappel, Edna {749}, Line

Kruger, James (310) Eryson, Billy (1624); Devine, Summer (966); Flanders, Ed (1603); Svgmoneass, Zack (1609); vc

Adding note to Log evidence screen for learners

This is a centre option and therefore not automatically added to your centre. If you would like it to
be added, (there is no cost), just get in touch and we will discuss the wording for your organisation
specifically.

This development has come about due to the number of learners creating a brand new piece of
evidence when work is returned to them, rather than editing and resending the original piece.

The Log evidence tab is re-named to Log new evidence for all users, and all centres.
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Log new
evidence
Evidence

A warning message can be added at the top for learners when adding a new piece of evidence. The
below is just an example of some wording, yours will be specific to your organisation.

“You should only continue if you are submitting completely NEW evidence. If this is a resubmission
of previously reviewed evidence, please go back to your To do tab, and send your resubmission in by
clicking on 'Rework' on the existing piece of evidence”.
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‘fou should only continue if you are submitfing completely NEW evidence. If this is a resubmission of previcusly reviewed evidence, please go back to
your Te do taly, and send your resubmissien in by clicking on "Rework’ on the existing piece of evidence.
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