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VQManager Enhancement August 2021 

 

Evidence - Add 'date of activity' field  

We have added a new field to the Log evidence page called Date of activity which allows you to add 

a date for when the evidence occurred. 

 

The normal calendar pops up to add a date to the field: 

 

If you forget to, or do not add a date or tick no date, the date defaults to the date the evidence was 

created. This date can be edited along with the rest of the evidence by the user who ‘has’ it to work 

on. 

 



August 2021 VQManager enhancement V1 18/08/21 

This new date field pulls through to the Evidence list and Evidence matrix, as you would expect. 
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Exporting Activity Log for EPA  

A new function allows the assessor to export all the activity logs for a learner. 

 

A new button appears underneath the table of activity logs called Prepare activity logs for EPA. 

When the arrow is selected all activity logs are added to a single PDF document. 

 

The link can be copied or the document can be downloaded, either by selecting the download icon 

or selecting the Download arrow. 
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When downloaded the PDF displays like this: 

 

The report captures all data (where applicable) from the following areas: 

 Activity Log category 

 Summary title 

 Activity date 

 Activity detail 

 GLH 

 OTJ hours 

 OTJ Tutor confirmation date 

 OTJ Tutor confirmation comments 

 OTJ Employer confirmation date 

 OTJ employer confirmation comments 

 Attached files.  The files can be opened by selecting the link in the right hand column. 

 

The number of OTJ and GLH hours in this list are totalled at the bottom. Any OTJ hours that have not 

been approved by an assessor are excluded, and show as 00:00 in the OTJ hours column.  

Note that, if you also have some OTJ hours recorded in the Diary, these are not included in the total 

here. If your EPA wants to see OTJ hours records, you will need to check if these are split between 

the Diary and Activity log, and download both PDFs if necessary. 
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Exporting Diary for EPA  

This second Diary export function works in virtually the same way as the Activity Log export function. 

 

Select the new arrow Prepare diary for EPA and the page refreshes to an interim page which allows 

you to decide whether the tutor/assessor comments should be included in the download. 
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When you have made your choice and selected Continue the page will refresh as before with your 

PDF document. 

 

Again your options are to copy the link, or download the document either using the download icon 

or the Download arrow. 

 

The report captures all data (where applicable) from the following areas: 

 Summary title 

 Start date 

 End date 

 Activity description 

 Reflective account 

 Tutor comments 

 GLH  
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 OTJ hours 

 OTJ Tutor Confirmation date 

 OTJ Tutor confirmation comments 

 OTJ Employer Confirmation date 

 OTJ Employer confirmation comments 

 Attached files 

As before, the total OTJ hours is the total for this list. If you also have some OTJ hours recorded in 

the Activity log, those will not be included in the total here.  

New declaration on Diary entry 

We have added a new learner declaration on the diary tab above the reflective account field.  

By submitting this diary entry and reflective account, I confirm that it is the result of my own 

work. 

 

Freezing learner names and column headers in reports  

We have now completed this activity in terms of making the reports easier to use.  The last report to 

have this technology applied is the Qualification Tracker report. 
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Add IQA column to Qual tracker report  

Further to the above report, we have also added an additional column to this report for IQA 

information 

 

Adding note to Log evidence screen for learners  

This is a centre option and therefore not automatically added to your centre.  If you would like it to 

be added, (there is no cost), just get in touch and we will discuss the wording for your organisation 

specifically.   

This development has come about due to the number of learners creating a brand new piece of 

evidence when work is returned to them, rather than editing and resending the original piece.   

The Log evidence tab is re-named to Log new evidence for all users, and all centres.  

 

A warning message can be added at the top for learners when adding a new piece of evidence.  The 

below is just an example of some wording, yours will be specific to your organisation. 

“You should only continue if you are submitting completely NEW evidence. If this is a resubmission 

of previously reviewed evidence, please go back to your To do tab, and send your resubmission in by 

clicking on 'Rework' on the existing piece of evidence”. 

 


