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Exporting Diary for EPA 
This second Diary export function works in virtually the same way as the Activity Log export function. 

 

Select the new arrow Prepare diary for EPA and the page refreshes to an interim page which allows 

you to decide whether the tutor/assessor comments should be included in the download. 
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When you have made your choice and selected Continue the page will refresh as before with your 

PDF document. 

 

Again your options are to copy the link, or download the document either using the download icon 

or the Download arrow. 
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The report captures all data (where applicable) from the following areas: 

 Summary title 

 Start date 

 End date 

 Activity description 

 Reflective account 

 Tutor comments 

 GLH  

 OTJ hours 

 OTJ Tutor Confirmation date 

 OTJ Tutor confirmation comments 

 OTJ Employer Confirmation date 

 OTJ Employer confirmation comments 

 Attached files 

As before, the total OTJ hours is the total for this list. If you also have some OTJ hours recorded in 

the Activity log, those will not be included in the total here.  


