Exporting Activity Log for EPA

A new function allows the assessor to export all the activity logs for a learner.
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Copy logs to other students

OTJ hours key: Student logged, Employer confirmed, Tutor confirmed, Tutor and Employer confirmed

Summary title Start End Activity Aftach- GLH? Off the job
time time detail ments training?
15/07/2020 07/05/2018 c. Support GLH and Offthe job ~ Krabbappel, Edna  14:00 16:30 ] 230 Edit
17/08/2021  01/08/2021 c. Support aTJ Krabbappel, Edna - 'ﬁ Edit
17/08/2021  04/07/2021 1. Telephone  Call to learner Krabbappel, Edna - 'ﬁ 15:00 Edit
17/08/2021  17/08/2021 g. Email june rcontact Krabbappel, Edna - 1:00 Edit

Prepare activity
logs for EPA

A new button appears underneath the table of activity logs called Prepare activity logs for EPA.

When the arrow is selected all activity logs are added to a single PDF document.
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Link Download
hitp:/fdev.vgmanager.co.uk/cgifradSV Q. colEpaActivityLog_Notification_Kari_1640_pdf?r=0&i=8&ri={4C5AD2DF-AG51-4F12-874C- %
D45A4564086C & 0rg=18&sc=18ca=1640 —
Copy this link

The link can be copied or the document can be downloaded, either by selecting the download icon
or selecting the Download arrow.
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When downloaded the PDF displays like this:

Student activity log

[Student Notification, Kari

Employer Pandora

Instituti Institution One

Curriculum area|Health and Social Care

Tutors Krabbappel, Krabbappel

’Emphyers warmiv, vgmiv
AAA_Wil_test AAA, AAA_Wil_test AAA
Bryson, Billy

Category mmrykﬁvily [Activity detail GLH [OTJ [OTJ Tutor [OTJ Tutor |OTJ IGTJ [Attached|
date hoursicc (e mation Employer [Employer |[files
date cC confir i fi ion|
date [comments
c. Support|GLH and  |07/05/2018 Richer evidence — e-portfolios make the use of electronic evidence 2:30| 00:00]
Off the job much easier. This might be images, video or wice recordings. Inall
jcases, electronic evidence is usually rich and a very good indicator of
learner competency that stands up well to QA
c. Support|OTJ 01/08/2021 Wedded to paper — the use of paperis so entrenched in a process that |00:00] 00:00| tandard-
it's hard to let go. An example might be the use of an evidence tube-
fgathering form in a commercial kitchen. It's still possible to use ane- map.pdf
portfolio, of course, plenty of organisations have a process that blends.
the use of paper with the e-portfolio.
f. Call to 04/07/2021Wedded to paper — the use of paper is so entrenched in a process that |00:00| 15:00(17/08/2021 Skillwise:
Telephone|leamer it's hard to let go. An example might be the use of an evidence eleaming
fgathering form in a commercial kitchen. It's still possible to use ane-
portiolio, of course, plenty of organisations have a process that blends. \V3.pdf
the use of paper with the e-portfolio.

The report captures all data (where applicable) from the following areas:

e Activity Log category

e Summary title

e Activity date

e Activity detail

e GLH

e OTJ hours

e  OTJ Tutor confirmation date

e OTJ Tutor confirmation comments

e OTJ Employer confirmation date

e OTJ employer confirmation comments
e Attached files. The files can be opened by selecting the link in the right hand column.

The number of OTJ and GLH hours in this list are totalled at the bottom. Any OTJ hours that have not
been approved by an assessor are excluded, and show as 00:00 in the OTJ hours column.

Note that, if you also have some OTJ hours recorded in the Diary, these are not included in the total
here. If your EPA wants to see OTJ hours records, you will need to check if these are split between
the Diary and Activity log, and download both PDFs if necessary.
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