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Exporting Activity Log for EPA 
A new function allows the assessor to export all the activity logs for a learner. 

 

A new button appears underneath the table of activity logs called Prepare activity logs for EPA. 

When the arrow is selected all activity logs are added to a single PDF document. 

 

The link can be copied or the document can be downloaded, either by selecting the download icon 

or selecting the Download arrow. 
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When downloaded the PDF displays like this: 

 

The report captures all data (where applicable) from the following areas: 

 Activity Log category 

 Summary title 

 Activity date 

 Activity detail 

 GLH 

 OTJ hours 

 OTJ Tutor confirmation date 

 OTJ Tutor confirmation comments 

 OTJ Employer confirmation date 

 OTJ employer confirmation comments 

 Attached files.  The files can be opened by selecting the link in the right hand column. 

 

The number of OTJ and GLH hours in this list are totalled at the bottom. Any OTJ hours that have not 

been approved by an assessor are excluded, and show as 00:00 in the OTJ hours column.  

Note that, if you also have some OTJ hours recorded in the Diary, these are not included in the total 

here. If your EPA wants to see OTJ hours records, you will need to check if these are split between 

the Diary and Activity log, and download both PDFs if necessary. 

 

 

 


