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Learner Activity Logs for Assessors and IQA/IVs 

There is a Learner activity log area you are able to record specific activities you do with the learner.  

This should not be used for evidence or formal progress reviews (unless you are not using the 

designated Progress review tab.   

Assessor view: 

 

IQA/IV view 

 

Any items as specified by the drop down selection in the category index can be uploaded.   Below is 

an example of a list of some of the options you might find in your centre.  
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You are able to create a new log any time you like by populating the Add new log area.  Within this 
area you can describe any actity completed by you: 
 

 
 
You can add Off the job training hours for your learner if you wish to and you can also ask the 
learner’s line manager to confirm the hours too, if the line manager is using VQManager. 
 

 
 
You can also populate the Guided Learning Hours section if applicable 
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You can upload any number of documents to the activity log too. 
 

 
 
 

 
Once saved you can vie or edit any of the Activity Logs in the Previous logs section.    
 

 
 
There is a key which outlines any OTJ hours which have been recorded and of those hours, which 
have been confirmed by the line manager and which have been confirmed by you the assessor 
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Only applicable to assessor: 
 
If you add or make any amendments to an existing log, your learner will receive a notification to this 
effect. 
 
If your learner adds or amends an existing review, you will also receive a notification to this effect. 
 

 
 
 
 
 
 

 


