VQManager enhancements February 2020

Showing Learner and Line Manager sign off of Progress Reviews

This development allows users to see and report on the learner and LM confirmation of Progress
Reviews.

Where no request has been sent, n/a will be displayed. When approval has been requested, but
not yet actioned, the field is blank.

In the Progress Review tab, additional columns have been added to the table for this data. This is
visible to all user roles who have this tab.
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Progress reviews (Gillett, Graham)

Date Date Actual Summary Logged by Learner Line manager Motes Aftach-

logged planned date confimed confimed ments

Edit

14M12/2012 151272012 13122012 3833 38 Krabbappel, Edna — n/a nia [ ]

1412/2012 171212012 147122012 393939 Krabbappel, Edna n/a nia [ ] Edit

In the Progress review report, rows have been added to show this information. This report is
available to IQAs, EQAs, Line Managers, OSUs and Centre Admins.
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*' Progress reviews
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Add pop-up showing assessment plan detail in Log evidence

A new hyperlink had been added to the criteria met section of the log evidence tab. The assessors
and the learners are now able to view the details of their assessment plans when logging evidence.
When the link is selected from the Log evidence page, this will open a pop up window with the
assessment plan in it.

Criteria met

As a assessor you may choose to accept all learner ticks.

Select the relevant assessment plan against which the evidence is to be logged or navigate to the relevant Unit, Element, Assessment criteria, Range or
Knowledge and Understanding item.

furning on a lamp view plan
unit 202 serving a customer view plan
review piece view plan
unit 306 activity making a bed view plan
Understand customer's needs view plan

A

G Evidence item - Geogle Chrome

& vgmanager.co.uk/cgi/radSVQ.cgi/ap?ca=967388r=969808&i=mmdldfkldIrrmfrkfmwfkgvdfosu=08ev=0&ap=744

Criteria met Assessment plan

Name

turning on a lamp
AS 8 as5es50r you may choose 1o accep]

Select the relevant assessment plan aga Assigned by
Knowledge and Understanding item. Knee, Sid (96930)
turning on a lamp
unit 202 serving a customer
review piece Target date 2304/2015
unit 306 activity making a bed
Understand customer's needs
ap for 201 204 covering xyz see attached and answer questions
making a cup of tea
ap for 201 204 covering xyz
Equality unit 201

Notes
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OTJ hours being made editable for assessor when confirming from To Do list

When confirming OTJ hours from the To Do tab, the assessor can now edit or delete any hours the
learner had declared. Previously, they needed to go to the Activity Log or Diary page itself to make
edits when confirming OTJ hours.

If, for example, the learner has claimed hours that need to be rejected, the assessor may want to
change the total to 0, and save without confirming. This will remove the notification from the To Do
tab when it is saved.

Confirmation of OTJT hours

Line manager
Leamer Planned date Summary Actual date e 1?7
Spacey, Kevin training 12/02/2020 nia View [ confirm

G Activity log item - Google Chrome

& vgmanager.co.uk/cgi/radSVQ.cgi/al?8r=475&i=cdvlimrrivfckcmverrvmvrf8losu=08ca=2027888&st=2_1_1_0_learner_activity_logs_added_or_alt

Activity log (Spacey, Kevin)
Caftegary Other v
Summary tite  training

Activity date 12/02/2020

Activity detail (max. 1000 words)

Off the job training

Startfime (00 v |- |00 v
Endtime |00 v | 00 r

Duration |6 ¥ |hours |0 ¥ minutes
0
1

I hereby 2 1 the above OTJT hours as accurate and the training as completed

3
Assessorc4. iz about the OTJT hours

=== R = R ]
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Showing at a glance where Assessor and LM have confirmed OTJ hours

We have added an 'at a glance' view of when the Assessors and Line Managers have confirmed the
OTJ hours. We have added colour and also “boldness” to the Diary and Activity Log overviews, to
make this clear and also added a key for easy reading.

Black not bold — learner logged

Blue, italics — confirmed by LM, not by assessor

Blue, bold — confirmed by LM and assessor

Black, bold — confirmed by assessor, not by LM (would apply where there is no LM assigned)
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Learmer
activity log

v Previous logs

OTJ hours key: Learner logged, Line manager confirmed, Assessor confirmed, Assessor and Line manager confirmed

Date Activity Category Summary title Logged by Start End Activity Altach- GLH? Off the job

logged date = fime fime detail ments: training?

17/05/2018  17/05/2018  Other workshop Knee, Sid 9:00 13:00 ] 4:00 Edit

31/05/2018  31/05/2018  Other Training Rose [2A], - 6:00 Edit
session Honey

We have also added a new column in the assessor To Do tab, to show if the Line Manager has
confirmed OTJ hours. This is to help clients who want the LM to confirm the hours before they are
signed off by the assessor and added to the total.

Where no request has been sent, or there is no LM assigned to the learner, this column shows n/a.
Where a request has been sent but not yet responded to, the column is blank.

v Confirmation of OTJT hours

Leamer Planned date Summary Actual date tg'%rr:':e";?er

MNewbury, Nana 18/05/2018 training 18/05/2018 18/05/2018 View / confirm
Rose [2A], Honey Training session 31/05/2018 View / confirm
fire [3B], sarah training 07/06/2018 nia View / confirm
fire [3B], sarah 07/06/2018 training 07/06/2018 nia View / confirm
Rose [2A], Honey 2110142019 Test Title 21/01/2019 nia View / confirm
Rose [2A], Honey 28/01/2019 test 28/01/2019 nla View / confirm
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Add over-ride to OTJ function so clients can add their own total

We have added an additional way of adding OTJ hours in the Centre Admin area, when setting up a
new learner. This method can also be used to adjust existing learner’s target hours in VQManager,
compared to the calculated total. This new method will allow centres to calculate their own target

value, for example to deduct hours for annual leave, or alter the target where a learner has taken a
break in learning or extended their study.

The Centre Admin can either fill in the learner’s working hours and use the automatic calculation as
before, or type in their own target value, which will override the automatic calculation.

Off the job training - Working time
Complete this secfion if you want fo record off the job training hours in VOManager. Otherwise, leave it at 0.

Confracted work 0 v|hours |0 V¥ |minutes
time per week

Alternatively enfer a target number of off the job fraining hours below, a5 a whole number of hours over the duration of the
programme of study. This will over-ride the calculation performed by the system based on the above working hours data.

Total off the job [i]
hours required

New report - quals in centre

We have added a new report for Centre Admin, showing which qualifications they have assigned in
their centre. The report is located in a tab in “Reports” renamed “qualifications and frameworks”

Users may select 'active only' or 'all qualifications'.

There are also filters for awarding body and level, via drop-downs. Only values relevant to the centre
will be available to be selected.

Columns in the report are:

- Qual title

- Active / archived

- Date assigned

- GLH (with appropriate columns depending on centre setting for differentiating on/off the job)
- Number of active learners

This report is able to be viewed or downloaded.
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Qualifications In centre (10/02/2020)

GLH | GLM No.

Cualfication nl::nd off the onme-“::;m Level | active

job job learners

o ship Gof Greenkeeper L2 GTC Traeung Manual question bank (129) ‘2722018 | | I 2 1
\pprenticeshp OperatcasDep Manager L5 ST0385_01 Standards Version 1 (132) nmw | B
memwn Mm« LS5 STO335_AP01 Programme of Defivery V1 4!31) I"MIB [ S' 4
Tookit - Warehousing App P L2 (lnking test] (92) ‘ooezon | 2| 2]
3TEC Certificate in Pharmaceutical Science L2 {OCF) Edexcel 500_9579_1 (95) o0 | Edexcel 2| 1
STEC Diploma in Sportng Excelience L3 (Pearson; 603_3333_8 (135) 1221102018 | |Pearsen = 3| 1
STEC Extended Diploma in Music Technology L3 (QCF) Edexcel 500_7716_8 (56) 130082011 7500, 7500 Edexcel | 3, "
3TEC in Hairdressing (Test) (76) {02,08/2009| | ' 3 16
Serifcate in Equaldy and Diversity L2 (NCFE) - quesbon bank (102) 118042016 | ncre T2 4
Serificats in Pharmacy Service Shilis L2 (Edexcel) OCF 500_351 (GVY) (90) 31052011 | |Edexcet | 2| 14
Ser¥cate in Supporting Teaching and Leaning in Schoois L2 (QCF) (C5G) S01_T136_X (120) 06032015 7500, 7500/C4G | 2| 5|
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Apprenticeship Golf Greenkeeper L2 GTC Training Manual quesfion bank (129)

Apprenticeship Operations/Departmental Manager LS ST0385_01 Standards Version 1 (132)
Apprenticeship Operaticns/Departmental Manager LS STO385_AP01 Programme of Delivery W1 (131)
Aszsessor Toolkt - VWarehousing Apprenticeship L2 {linking test] (92)

ETEC Cedificate in Pharmaceutical Science L2 {QCF} Edexcel 300_9579_1 (95)

ETEC Diploma in Sporting Excellence L3 {Pearson} 603_3335_3 (135)

Adding download option to reports that don’t have it

We have added a download option to some reports which were previously only available as a “view”
option. They are:

Dormancy
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Progress, Qualification progress

Progress, Assessment plan recorded times
Progress, BTEC course progress

Progress, Gap Analysis
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Listing all assessors in all reports

We have standardised VQManager so that the reports list all the assessors, but without repeating
rows. In our last update we added all assessors to the following reports where only one assessor
was previously listed:

e Progress - Qualification Progress
e Progress - Off the Job training

e Progress — Guided Learning Hours
e (Qualification Tracker

e User Activity - Learner Activity

e User Activity - IQA Sampling

We have now further extended that standardisation so that in reports where there is a row for each
assessor, all assessors now show in one row to prevent duplication of learners who have more than
one assessor:

e  Progress - Progress reviews
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Pl t Refi
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Demi Sampson, Holly {955)

(1258)
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e User Activity - Learner Evidence
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submission

verification
2016_12_16_L_1, 2016_12_16_L_1
. et te b e Krabbappel, Edna (&) 4 2 1 13/04/2018
(1639)

T & Wil i 3 " .
201 _D2_1u_af?l_test_L_1.. Gillespie, Mary |_31§]. 5 1 0111172018
2017_02_16_Wil_test L_1(1643) Krabbappel, Edna (6)
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User Activity - Learner Activity Log Entries
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