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Frequently asked questions 

How can my assessor reverse a unit sign-off?  

If your assessor has signed a unit off in error and need this action to be reversed, they can do this 

provided the unit has not been signed off by the IQA/IV.  If this is the case, the IQA must reverse 

their decision too. 

They just untick the unit sign off box and continue with adding evidence to the unit. 

 

This is a unit signed off by the assessor and the date of sign off appears in the “Assessor sign off 
date” column in the table found under the Unit Status, Matrix & Sign Off tab.  This disappears upon 
reversal. 

 


