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Centre Admin can now copy assessment/activity plans from one assessor to another  

This new feature has been made available to the Centre Admin and File Librarian.  

 
 
 
 
 
The user selects an assessor in the top selector which then reveals the assessment plan templates 
available to that assessor. The templates are grouped by qualification for ease of use. Having 
selected which assessment plan template(s) to copy, the user selects the assessors to copy them to 
in the list at the bottom of the page.  
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Select “copy” at the bottom of the page and a popup appears asking the user to confirm. 

    

“Done” appears next to each assessor name when the copying for that person is complete. 

 

Once all assessment plan templates are copied for all assessors, another pop up appears confirming 

that copying is complete.  

 

Note: This function does not check if an assessor already has a copy of a particular assessment plan 

template. If the Centre Admin selects an assessment plan template that is already in the ‘to’ 

assessor’s account, another copy will be created and assigned to that assessor. Assessors can delete 

any assessment plan templates they don’t need. 

 

 

 


