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View and confirm an assessment plan 
 
You may be required to confirm that you agree to an assessment plan which has been 
created for you by your assessor. If this is the case, the assessment plan will appear on your 
Todo tab on your homepage, with a link next to it ‘Confirm this assessment plan’. In the 
column listing the date you confirm this plan, the word ‘Requested’ will appear. Confirm an 
assessment plan by following this procedure: 
 

Step Action 

1 On the To do tab of the learner homepage, under the ‘Confirmation of 
assessment plans’ section, click on the ‘Confirm this assessment plan’ 
link. 

2 Review the assessment plan and specifically the following: 

 The target date which is the date that assessment plan must be 
complete 

 The notes which the assessor has written 

 Any files which have been attached 

 Guidance notes in the performance criteria section which could 
explain exactly what sort of evidence should be provided 

3 If satisfied, click on the ‘I hereby confirm that I agree to the above’ 
checkbox. 
 
Note that if anything is unclear the candidate should speak to the 
assessor to seek clarification before checking this box. 

4 Click on ‘Save’.  
 
You have confirmed the assessment plan. 
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If your assessor has elected that you receive an email notification it will look like this. 
 

 


