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IV/IQA report writing 

 
IV/IQA report writing is located in the “Internal Verifier Tools” tab and a report can be created at any 
time. 

Select the assessor to edit or view previously created reports. 

 

 

If you wish to create new report, ensure the assessor selected in the top area is the one you wish to 
write the report about and then select “Write new report”. 

 

 

Select a learner or if the report is none learner specific, select the first option “Not linked to a 
particular learner”. 
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Work through the form and complete all  the infomration necessary. 

 

 

Assuming you have selected a specific learner at the top, this section will show all the comments you 
made as an IQA against any of the evidence you have verified since the last report was written.  

 

  

 

If you require the report to be acknowledged by the assessor select the first arrow “Save and submit 
to assessor”.  If there is nothing to do or note, select the “Save” arrow. 
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You are prompted to write an assessor report when you are signing off a unit as verified 

 

 

 


