IV/IQA Signing off a unit

To sign off a unit go to the “Unit status, matrix & signoff” tab located in “Verify”
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v Diploma in Children's Learning and Development (Early Years Educator) L3 (QCF) (Pearson Edexcel) 601_2963_3

(1858)
Start date: 07/01/2015 Owverall qualification % completion fo date: 100 % Total credit value for signed off units: 4
End date: 1270172016 Total credit value for units not yet signed off. 30

% Completed Target Signed off

L (Achual) as date by assessor

Understand Children’s Early Years

1 Education and Development 2] 3] 07/01/2015  OT/0M/2016 2
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Impl ting Early ' led
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Diversity, Equality and Inclusion in
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Plan and Provide Effective
4 Teaching and Leaming in Early 5 0 072015 OTIMA2016
Years Settings (41932)

Make Accurate and Productive
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Settings (41933)

Develop Effective and Informed
[ Professional Practice in Early 4 100 07012015 OT/0NA2016 13042016 Requested
‘Years Settings (41934)

View Progress and sign-off

Select a unit to sign off then select the arrow “View progress and sign off”.
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You will see the matrix showing all evidence loaded and the criteria those pieces of evidence met.
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Evidence matrix; Newbury, Nana; Diploma in Children's Learning and Development (Early Years Educator) L3 (QCF)
(Pearson Edexcel) 601_2963_3

Unit: 1 Understand Children’s Early Years Education and Development

Learning outcome: 1 Understand patterns of children’s development from birth up to 8 years
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Recommended minimum

Scroll down and enter your feedback and evidence rating. If you have not verified any work for that
unit tick the declaration “Unit not sampled”. This will update the sampling plan accordingly. Ensure
you tick the final declaration “I confirm that the candidate’s sampled work meets the standards
specified for this unit and may be presented for external verification and/or certification”.

+ Internal verifier sign-off

Internal verifier feedback

Internal verifier evidence rating
Valid
Current
Authentic
Sufficient

Relevant
Unit not sampled

Internal verifier unit sign off

I confirm that the candidate’s sampled work meets the standards specified for this unit and
may be presented for external verification and/or certification.

Save and write Save and go to aneel
assessor feedback report sampling plan .
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You then have two options:

“Save and write assessor feedback report”. Selecting this will take you to the “Internal verifier
assessor feedback reports” tab where you can complete an assessor report.
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Or: select “save and go to sampling plan” which will do exactly that and you will see the units sign

off, and if you ticked “not sampled” the unit will be highlighted blue.
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