VQManager Dashboard

A new Dashboard tab is now available on the Home page for Assessor, IQA/ IV, Line Manager and Centre
Administrator giving customisable and downloadable information relevant to each role.
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Selecting the new Dashboard Tab will bring up a selection of graphs which include My Learners, Active
Activity Plans- (also known as Assessment Plans or Action Plans — these are not Activity Logs) Progress
Reviews, My Learner Log-ins.

Please note that the information provided only includes learners with an ‘active’ status.
The page layout can be configured to your individual preference and importance of the information

provided (See Settings button below). You also have the option to hide a graph from view by clicking on
the downward arrow in the top left corner of each graph box. This can be reversed at any time.

Welcome Edna Krabbappel (Assessor 6) | Change user/Lc §| Help and training o
Managen v o

. &5 ] P
Home My learners Assessment tools Reports
L) = & =) o =3
S =0 — - =8 | &
Learner M Personal
To do Info Dashboard  p5rogress summary acytivity log details Messages
v My learners \ £ Active activity plans

' Active, on target  Pending in next 60 days

: Unspecified start or end ® @ a8 Pending in more than 60 ® @
ate ays

& Active; at risk & Overdue
v Progress reviews )\ £ My learners' log-ins

3

2

1

0L—|

' Due in next 7 da

Overdue by 7 days or O | Iﬁ%%?oe; g;géai:tlggy;ays [6)0]

less
& Overdue more than 7
davs

Dashboard tab all users Version 2 19/10/17



At the bottom right hand corner of each graph box you will find Information and Settings buttons.

@ By clicking on the information icon a pop-up will appear with useful information about that graph.
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O By selecting the Settings icon you will be presented with various options to customise your graph,
eg: Type of Graph, Due days, Pending days, and the option to reconfigure the dashboard layout to suit

your needs.
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Clicking on an individual coloured area will open a pop-up with a list of learners included in that section.

This example shows the two Green - Active, on Target learners from the hover-over abo
can be further configured by clicking on the tick boxes to hide or show columns.
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Actual % Target % Difference
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This can also be downloaded to a .CSV file by clicking on the Download button at the bottom of the page.

H = VgmDashboardOrglCentrel (1) - Excel

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Foxit PDF

-5 o - . .

D 24 Calibri -T11 a8 == _ 8- =3 General % Conditional Formatting

Past Em - $ - 9% » GFn:!rr'rlatasTaI’.:IIEv

aste - - - E=E = = = -

- ~ B I U = - A = = = === o 8 [Z7 Cell Styles -
Clipboard Font [F] Alignment [F Mumber [F] Styles
Al - j;_ My learners: Active, on target

A B = D E F G H | J K
1 IMV Iearne_l's: Active, on target
2 |Report generated for: Edna Krabbappel (Assessor)
3 | Date: 22/08/2016 14:55
4 Learner Actual % c Target % c Target dat Difference between actual and target %
5 JamesT, K 100 100 02-09-09 o
] welford, J 26 14 01-07-17 o]
7
8
e
Dashboard tab all users Version 2

E‘“Inser‘t - Z -~ £

E" Delete - E* “

. S
B Format - g
Cells E

L M

19/10/17



By clicking on the name of the learner, the hyperlink will take you to that learner’s e-portfolio to

the relevant page for the report you are looking at.
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Use the “Return to dashboard arrow” to return to the previous dashboard view.

Clicking outside the graph within the white area will take you to a list of all your learners.
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By using the tick boxes you can select more or less information as required.
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Downloading to a .CSV will enable you to filter and sort the data in Excel.
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IQA/IV dashboard

For the IQA/IV the reports are slightly different, in so much as they show learners for all their assessors.
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When you now select the red or green for example it will bring up all the learners for the assessors which
that IQA/IV looks after.
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There is also another report available for the IQA - “Total learners per assessor”.
It displays the total number of learners per assessor with a visual of the number of learners Active on
target (green), Unspecified start or end date (amber) and At risk (red).
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Line Manager/Other System user dashboard

In addition to the IQA/IV reports above, the line manager is able to see the “My associates’ log-ins” too
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Centre Admin dashboard

In the same way the IQA can see assessor caseload, the Centre Admin can also see this. It displays the
total number of learners per assessor with a visual of the number of learners Active on target (green),
Unspecified start or end date (amber) and At risk (red).
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NB: the percentage calculations are based on the overall completion of all qualifications assigned to

the learner.
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