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Learner progress monitoring: Status Graph 
 
Learners have a couple of ways of monitoring their progress through a qualification.  
 
Firstly, you can view the progress graph on the My progress summary homepage  
 

.  
 

 
 

The graph shows you the following: 

 Unit assigned to you by your assessor per qualification 

 Progress in each unit. The green bar shows you graphically how far you are – and 
there is a number percentage in the bar too. 

 Overall qualification percentage completed with a percentage number too. 
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Learner progress monitoring: Evidence Matrix 
 
Learners can also view their progress in the form of an evidence matrix. This shows exactly 
what has been achieved against each and every performance criteria item, range or 
knowledge and understanding item. Follow this procedure to view the evidence matrix: 
 
Click on the My portfolio menu option then on the Unit status, evidence matrix and signoff 
tab.

 
 
A list of the qualifications which have been assigned to you, along with assigned units and a 
status for each appears. The following can be seen in this table: 

 Percentage complete per unit 

 Date unit was assigned to the learner 

 Date unit was signed off by the assessor (if applicable) 

 Date unit signoff was confirmed by the learner (if applicable) 

 Date the unit was verified by the IV (if applicable) 
 
 
Select the unit you wish to see in more detail using the radio button and click on the ‘View 
Progress and  sign-off’ button. 
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The evidence matrix for this unit appears.  
 
Note: 
Roll your mouse over any column to see the actual description of the column. 
Click on the evidence number in order to see the evidence item.  

 
 

Click on the Cancel button when viewing is complete. 
 
 
 


