Archiving units | don’t require.

As Organisational Administrator you can archive units for qualifications loaded to your centres. This
effectively hides them from view.
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Go to the “My Organisation” tab and then “Qualification options”. After you have selected the
gualification you are working with, scroll to the bottom of the page and select the units you would
like hidden from view.

Unit options
NOTE: Archived units are not available for assigning to learners
Archive Default

200 Understand employment responsibilities and rights in health, social care or children and young people's =
seftings (34095

301 Preparing for a Level 3 Apprenticeship (34096) L4
302 Using research skills to solve problems (34087) L4

303 Manage own leaming (34098)
304 Pariicipating through team leading (34099)

This decision can be reversed at any time if you find you subsequently require one of the archived
units. Just come here again, remove the tick and save to reinstate the unit.
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